
 

 

Canva Template Instructions 
  

1. Determine which image you would like to use and save it to your computer.   
2. Click the link in the Amplification Package to bring you to the Canva template.   
3. On the left side of the screen, you’ll see a menu – click on “Uploads.”   
4. Click the purple “Upload files” button near the top left of the window, navigate to where 

your image is saved, and select it.   
5. Once your image appears in the image bank, you can drag it from the image bank to the 

circular frame. Double-click on the image to resize it within the frame, and click “Done.”   
6. Add your title and text to the text boxes.   
7. Once you are satisfied with your design, click “Share” in the top right corner.   
8. Click “Download.”   
9. Choose a download type (PNG for screens, PDF for printing).   
10. Click “Download.”   
11. Find the file in your computer’s Downloads folder.  

 
*Please note, if you have any text or copy you would like to add, it should be placed in the post 
itself and not in the design. Edits to the design that are acceptable include: changing the stock 
image and adding your foundation’s logo.  
 


